
San Gabriel Valley Mosquito and Vector Control District 
Board of Trustees Meeting 

 August 14, 2020 – 7:00 a.m. 
1145 N. Azusa Canyon Road, West Covina, CA 91790 

 

IMPORTANT NOTICE REGARDING COVID-19 AND TELECONFERENCED 
MEETINGS: 
Based on the mandates by the Governor in Executive Order 33-20 and the Los Angeles 
County Public Health Department “Safer at Home” declaration to minimize the spread of 
the coronavirus, please note the following changes to the District's ordinary meeting 
procedures: 
 
- The District offices are not open to the public at this time. (See District's 
 Administrative Declaration of Local Emergency) 
- The meeting will be conducted via teleconference using Zoom. (See Executive Order 
29-20) 
- All members of the public seeking to observe and/or to address the local  legislative 
body may participate in the meeting telephonically or otherwise electronically in the 
manner described below.  
 
HOW TO OBSERVE THE MEETING:  
Telephone: Listen to the meeting live by calling Zoom at (669) 900-6833. 
Enter the Meeting ID# 658 616 453 followed by the pound (#) key. More phone numbers 
can be found on Zoom's website at https://zoom.us/u/acKGc2g5eB if the line is busy.  
 
Computer: Watch the live streaming of the meeting from a computer by navigating to 
https://zoom.us/j/658616453 using a computer with internet access that meets Zoom's 
system requirements  
(see https://support.zoom.us/hc/en-us/articles/201362023-System-Requirements-for-PC-
Mac-and-Linux) 
  
Mobile: Log in through the Zoom mobile app on a smartphone and enter Meeting ID# 658 
616 453.  
 
HOW TO SUBMIT PUBLIC COMMENTS:  
Before the Meeting: Please email your comments to district@sgvmosquito.org, write 
“Public Comment” in the subject line. In the body of the email, include the agenda item 
number and title, as well as your comments.  If you would like your comment to be read 
aloud at the meeting (not to exceed three minutes at staff’s cadence), prominently write 
“Read Aloud at Meeting” at the top of the email.  All comments received before 5:00 AM 
the day of the meeting will be included as an agenda supplement on the District’s website 
under the relevant meeting date and provided to the Trustees at the meeting. Comments 
received after this time will be treated as contemporaneous comments.   
 

https://zoom.us/u/acKGc2g5eB
https://zoom.us/j/658616453
https://support.zoom.us/hc/en-us/articles/201362023-System-Requirements-for-PC-Mac-and-Linux
https://support.zoom.us/hc/en-us/articles/201362023-System-Requirements-for-PC-Mac-and-Linux


Contemporaneous Comments: During the meeting, the Board President or designee 
will announce the opportunity to make public comments and identify the cut off time for 
submission.  A short recess (generally less than 10 minutes) will take place during the 
time public comment is open to allow the comments to be collected.  Please email your 
comments to district@sgvmosquito.org, write “Public Comment” in the subject line. In the 
body of the email, include the agenda item number and title, as well as your comments.  
Once the public comment period is closed, all comments timely received will be read 
aloud at the meeting (not to exceed three minutes at staff’s cadence). Comments 
received after the close of the public comment period will be added to the record after the 
meeting. 

 

1. Call to order 

2. Pledge of Allegiance and Roll Call Attendance 

3. Opportunity for Public Comment on Non-Agenda Items 
(Individual Public Comments may be limited to a 3-minute or less time limit) 
During Public Comments, the public may address the Board on any issue 
within the District’s jurisdiction that is not on the agenda.  The public may 
comment on any item on the Agenda at the time that item is before the Board 
for consideration. There will be no dialog between the Board and the 
Commenter.  Any clarifying questions from the Board must go through the 
Board President. 

4. Consent Calendar 
All matters listed under the Consent Calendar are considered by the District to 
be routine and will be enacted by one motion.  Any member of the Board may 
pull an item from the Consent Calendar for additional clarification or action. 

4.1.  List of Claims for the month of July 2020* 
4.2.  Budget Status Report for July 2020* 
4.3.  Minutes of Board of Trustees Meeting July 2020* 
4.4.  Operations Report July 2020* 
4.5.  Surveillance Report July 2020* 
4.6.  Communications Report July 2020* 
4.7.  June 2020 Monthly Treasurer Report / District Working Balance for 

August 2020* 

5. Presentation: Ada Eez Reveal 
(Public Information Officer, Levy Sun) 

 



6. Distribution of Template Pool Maintenance Ordinance for Consideration 
of Municipal Adoption (Exhibit 6A)* 
(District Manager, Jared Dever) (Discussion) 

7. Review of Actuarial Valuation of Other Post-Employment Benefit 
Programs as of June 30, 2019, Development of OPEB Prefunding Levels 
and GASB 75 (Exhibit 7A)* 
(Committee Chair, Joseph Leon) (Catherine MacLeod, MacLeod and Watts) 
(Discussion)  
 

8. Consider Amendment to Personnel and Salary Resolution 92-11, Article 
XXII, SECTION 7 Telecommuting/Remote Work (Exhibit 8A)* 
(Board President, Becky Shevlin) (Approve/Deny) 

9. Consider Candidates for Los Angeles Local Agency Formation 
Commission (LAFCO) Independent Special District Alternate (Exhibit 
9A)* 
(Board President, Becky Shevlin) (Approve/Deny) 

10. Selection of Ad Hoc Legal Counsel Committee 
(Board President, Becky Shevlin) 
 

11. Committee Reports 
11.1 Personnel and Policy Committee Meeting of July 21, 2020 

(Committee Chair, Richard Barakat) (Discussion) 

12. District Administration 
(Verbal Report) 

13. Trustee Reports 

14. New Business 

15.  Adjournment 

 

The Public Information Committee will meet 
Tuesday, August 18, 2020 at 9:00 a.m. 

 Juli Costanzo Joseph Rocha 
 Manuel Garcia Stephen Sham 
 Dan Holloway Jerry Velasco 
 Charles Myers Allen Wu  
 Elyse Rasmussen 
 



CERTIFICATE OF POSTING 

This agenda shall be made available upon request in alternative formats to persons 
with a disability as required by the American with Disabilities Act of 1990 (42 U.S.C. 
§12132) and the Ralph M. Brown Act (California Government Code §54954.2).
Persons requesting a disability related modification or accommodation in order to 
participate in the meeting should contact the San Gabriel Valley Mosquito and 
Vector Control District at (626-814-9466) during regular business hours, at least 
twenty-four hours prior to the time of the meeting. 

Materials related to an item on the Agenda submitted after distribution of the 
agenda packet are available for public inspection in the San Gabriel Valley 
Mosquito & Vector Control District Office located at 1145 North Azusa Canyon 
Road, West Covina, CA 91790 during normal business hours. 

 ___________________________________________ 
Marta Tanaka 
Clerk of the Board, San Gabriel Valley MVCD 
Board of Trustees 

Notice to the Public 

It is the intention of the San Gabriel Valley Mosquito and Vector Control District (District) to comply with 
the Americans With Disabilities Act (ADA) in all respects. If, as an attendee or a participant at this 
meeting, you will need special assistance beyond what is normally provided, the District will attempt to 
accommodate you in every reasonable manner.  

Please contact the Clerk of the Board at (626) 814-9466. Assisted listening devices are available at the 
meeting for individuals with hearing impairments. Notification 48 hours prior to the meeting will enable the 
District to make reasonable arrangements to ensure accessibility to this meeting. (28 CFR 35. 102-35. 
104 ADA Title II) 
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MINUTES of the San Gabriel Valley Mosquito and Vector Control District 
Board of Trustees Meeting 

1145 N. Azusa Canyon Road, West Covina, CA 91790 
July 10, 2020 

 

TRUSTEES ATTENDING TRUSTEES ABSENT 
Stephen Sham (Alhambra) Manuel Lozano (Baldwin Park) 

Roger Chandler (Arcadia) Henry Morgan (Covina)  

Joseph Rocha (Azusa) Manuel Garcia (Irwindale) 

Rick Barakat (Bradbury) Lloyd Johnson (West Covina)  

Corey Calaycay (Claremont) 

Jerry Velasco (El Monte) STAFF PRESENT 

Margaret Finlay (Duarte)  Jared Dever 

Charles Myers (Glendora)  Rose Alba 

Catherine Marcucci (Industry) Jason Farned 

Dan Holloway (La Puente) Levy Sun 

Elyse Rasmussen (La Verne) Melissa Doyle 

Jamie Bissner (Los Angeles Co.) Marta Tanaka  

Becky Shevlin (Monrovia)  

Joseph Leon (Monterey Park) GUESTS PRESENT   

Rachel Janbek (Pasadena)  Greg Mills 

Tim Sandoval (Pomona) Stacy Taylor 

Sandra Armenta (Rosemead)  
Emmett Badar (San Dimas)   

Juli Costanzo (San Gabriel)   

John Capoccia (Sierra Madre) 

Marina Khubesrian (So. Pasadena) 

Cynthia Sternquist (Temple City) 

Allen Wu (Walnut) 

 

1. Call to Order 
The meeting was called to order at 7:00 a.m. 
 

2. Pledge of Allegiance and Roll Call 
Trustee Corey Calaycay led the Pledge of Allegiance and Roll Call Attendance was 
taken. 
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3. Opportunity for Public Comment on Non-Agenda Items 
None. 
 

4. Consent Calendar 
A motion made by Trustee Margaret Finlay, seconded by Trustee Joseph Leon, to 
approve the Consent Calendar was approved by roll call vote. 

 

5. Consider Candidate for California Special District Association, Board of 
Directors Vacancy - Special Election Seat C, Southern Network 
District Manager Jared Dever advised that the California Special District Association is 
holding an election for Seat C, and that multiple candidates have submitted election 
packets for board consideration. Dever requested the board review all candidates and 
select the individual that best serves the interests of the district. 
 
Greg Mills, Director for Serrano Water District and a candidate for the vacant seat on 
the CSDA Board of Directors, addressed the board highlighting his experience on 
various boards, business experience, educational background, community 
involvement and participation with volunteer organizations. Mr. Mills thanked the board 
for the opportunity to speak, and their consideration of him as candidate for Seat C. 
 
Stacy Taylor, Mesa Water District, offered her support of Greg Mills as a candidate for 
Seat C. 
 
A motion made by Trustee Corey Calaycay and seconded by Trustee Jamie Bissner, 
to Nominate Greg Mills for the California Special District Association Board of 
Directors, Seat C, was approved by roll call vote. 

 
6. Consider Nomination of Candidate for Alternate seat to Los Angeles Local 

Agency Formation Commission 
District Manager Jared Dever outlined reasons for the vacancy on the Los Angeles 
Local Agency Formation Commission, stating that nominations of volunteers for the 
vacant seat would be considered, but are not mandatory. 
 
Trustee Margaret Finlay described the responsibilities, time commitment and location 
of meetings for the commission. 
 
Board President Becky Shevlin advised that the application is in the board package 
and nominations must be submitted by July 24, 2020. Shevlin recommended that 
anyone interested should submit his or her application to the district before the 
deadline.  
 
District Manager Dever confirmed that he would verify any trustee as an eligible 
member and submit the application on his or her behalf. 
 

Item 4.3



7. Committee Reports 
 

7.1. Executive Meeting held on June 23, 2020 – Discussion of District Legal 
Counsel and Consideration of Committee Recommendation 
District Manager Dever reported that he convened the Executive Committee to 
discuss the resignation of William Curley from the legal firm Lozano Smith, 
Attorneys at Law. Dever stated the firm has temporarily assigned another 
attorney to represent the district. 
 
Dever explained the two options available to the Board:  

• Release a Request for Proposal for general legal counsel services 
• Release two separate Request for Proposals for general legal counsel 

and labor/employment legal services.  
 
Dever advised that an Ad Hoc Legal Counsel Selection Committee be appointed 
to conduct interviews and make an award recommendation to the Board.  
 
A motion made by Trustee Corey Calaycay and seconded by Trustee Tim 
Sandoval to release a Request for Proposal for general legal counsel services, 
was approved by roll call vote. 

 
8. District Administration 

 
District Manager Dever shared news of several closures of neighboring vector control 
agencies due to COVID-19 illnesses and exposures. Dever advised that district 
policies and procedures, including daily health checks and contact tracing, have been 
refined to help prevent exposures. He reported that Vector Control District Managers 
in Southern California have been working on a Mutual Aid Agreement, allowing 
districts to request resources during designated emergencies. Dever advised this is a 
legal document requiring approval of the board, and expects to have it ready soon for 
board consideration. 
 
Dever reported on the announcement this past week of the first Los Angeles County 
human case of West Nile virus, occurring in Long Beach. He stated that June 21-27 
was National Mosquito Control Awareness Week and complemented Levy Sun on the 
outstanding outreach efforts and social media events conducted by Communications 
Department staff members. 
 
District Manager Dever, as chair of the Mosquito and Vector Control Association of 
California Legislative Committee, provided an update on pending legislation. House of 
Representative’s bill 7073 “Special District Provide Essential Services Act” seeks to 
make special districts eligible for future COVID-19 relief funds. Dever stressed the 
importance of this bill and encouraged support, citing special districts are not 
recognized in federal statute, and this bill would correct that national oversight.  
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9. Trustee Reports 
None 
 
 

10. New Business 
Board President Becky Shevlin requested that Ada Eez, the district developed 
character representing the San Gabriel Valley Aedes mosquito population, make an 
appearance at the next board meeting. 
 
Trustee Roger Chandler requested all cities adopt the Out-of-Service Swimming Pool 
Ordinance, allowing Code Enforcement Officers to issue citations for unacceptable 
pool conditions, and speed up the process of correcting unmaintained pools.  
 
Board President Becky Shevlin directed district staff to send the ordinance template to 
Trustees for distribution to their respective cities. 
 
Trustee Corey Calaycay requested convening the Public Information Committee to 
review the district Out-of-Service Swimming Pool Violation notice for language 
modification.  
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Operations Department 
Disease Weeks [27-31] | [June 28 - August 1, 2020] 

Chemical Usage:  

Larvicides/Pupicides 

Method of Action Target Amount  Area Treated 

Larvicide Oils (Surface Film) 

Suffocation Mosquitoes 3.31 
 

gal. 30392 
 

sq.ft.  

Insect Growth Regulators (IGR's) 

Inhibits metamorphosis Mosquitoes 12.68 
 

lbs. 320895 
 

sq.ft.  

Bacterials 

Ingestion, toxicant Mosquitoes 3.78 gal. 1929302 sq.ft.  

Ingestion, toxicant Mosquitoes 91.67 
 

lbs. 3898379 
 

sq.ft.  

Ingestion, toxicant Black flies 33.57 
 

gal. 9317 
 

m³  

Biologicals 

Mosquito fish Mosquitoes 1356 
 

ea. 6123 
 

sq.ft.  

 

Zone Specialists: 

Zone Specialist Cities 

1 Marc Mitchell Alhambra, Monterey Park, San Gabriel, South Pasadena 

2 Leslie Conner Altadena, Pasadena 

3 Darrin Jones Arcadia, Sierra Madre, Temple City 

4 Jon Halili Baldwin Park, El Monte, Rosemead 

5 Ignacio Ureña Azusa, Bradbury, Duarte, Irwindale, Monrovia 

6 Marco Gaytan Industry, La Puente, West Covina 

7 Steven Gallegos Covina, Glendora, San Dimas 

8 Hendricks Peña Claremont, La Verne, Pomona, Walnut 
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Field Statistics:  

 

 
 
 

 

 
Operation Summary: 

As a result of annual aerial surveillance, the District identified 916 unmaintained swimming 
pools that appear to be in violation of the California health and safety code.  Violation notices 
have been sent to each property, and since the beginning of July the District has confirmed 
compliance in 590 cases.  The District will attempt to contact outstanding violators in two more 
rounds of notification before city code enforcements are notified and/or inspection warrants are 
requested.   

The District is accepting and responding to all types service requests.  A strict no-contact 
response protocol has been implemented to allow for safe and effective property inspections, 
consultations, and neighborhood canvasing efforts.  In July, the operations department saw a 
5% increase over 2019 in consultation demand and .5% increase in overall service requests.  
The development of new procedures and programs as a response to COVID-19 has been a 
priority of the District in order to maintain the support services that residents rely on.   

4,007 
SITES VISITED 

217 
SERVICE REQUESTS 

99
CONSULTATIONS 

+4.2% 
2019 

+ 0.46% 
2019 
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Surveillance Department 
Disease Weeks [27 - 31] | [June 28 – August 1, 2020] 

 

Insect Surveillance Activities 

The Surveillance Department set traps weekly for mosquitoes and biweekly for black fly. The 
department has implemented a system of rotating the trapping locations. This strategy provides 
detailed information regarding the species present and population density for any given area in the 
District. The map below indicates the locations trapped and the size of the colored circles indicate the 
level of mosquito activity. 

 

Figure 1 Mosquito Activity in the San Gabriel Valley Weeks 27 to 31 

San Gabriel Valley Mosquito Activity 

Mosquito activity was low overall during weeks 27 – 31. Mosquito traps were placed weekly and 216 
mosquito samples were tested for virus. No dead birds have tested positive for West Nile virus (WNV) 
in the San Gabriel Valley. On 7/28/2020, a sample of Culex quinquefasciatus from a trap set in Pomona 
tested positive for West Nile virus. Aedes mosquito populations will continue to increase through 
September, with their populations decreasing as temperatures decrease in the fall. 

Week Mosquito Activity 
2020 Average / 

Trap 
27 High 127 
28 Elevated 60 
29 Low 38 
30 Low 43 
31 Low 32 

 

Mosquito activity is lower in comparison to activity in 2018 and 2019.  

• The average number of mosquitoes observed in Weeks 27 to 31, 2020 was 12% lower than in 
the same weeks in 2018 

• The average number of mosquitoes observed in Weeks 27 to 31, 2020 was 29% lower than in 
the same weeks in 2019 
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• The average number of mosquitoes observed in Weeks 27 to 31, 2020 was 15% lower than the 
three year average 

 

 

Figure 2 Average Number of Mosquitoes Captured by Week and Year 

Arbovirus Activity in California 

There have been three human cases of West Nile virus reported in Los Angeles County in 2020. In Los 
Angeles County, 47 mosquito samples have tested positive (including one sample in the San Gabriel 
Valley. Eight dead birds have tested positive for West Nile virus, none in the San Gabriel Valley. 

Department News 

The department has begun working on projects to gain further understanding on the ecology of 
mosquitoes in the San Gabriel Valley. The department is currently working on several projects that 
support the District’s efforts to control mosquitoes. The current projects include: 

• Quantifying the environmental factors associated with traps that capture high numbers of 
mosquitoes 

• Improving lures to target specific species, including Culex tarsalis 
• Collaborating with a researcher at the University of Pennsylvania for a population genetics study 

of Culex tarsalis 
• Standardizing and improving the placement of ovitraps to aid in the detection of Aedes 

mosquitoes 
• Identifying the diversity of bird species surrounding areas that have a history of West Nile virus 

positive mosquito samples 
• Quantifying the role of natural breeding habitats in supporting populations of Aedes mosquitoes 
• Collaborating with the Communications and Operations department in citizen science projects 

and the evaluation of control techniques 
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Communications Department 
Disease Weeks [27-31] | [June 28 – August 1, 2020] 

 
Outreach Activities: 
 

 
 
Digital Activities: 
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E-blast and Media Activities 
 
Name of Activity/Media Date Headline 
Pasadena Now 7/27 Officials Recruiting Community Members to Help 

Fight Mosquitoes 
 
EcoHealth Vector Education Program 

1. Preschool and Library Little Larva Learning Time program revamp 
2. K-6 Grades Curriculum Refresh 

a. Finalized additional online classroom videos for Google Classroom 
b. Finalized Part 1 of EcoHealth program’s art with illustrator 

3. Digital Escape Rooms for middle and high school students 
a. Researched a new method for delivering a live, virtual vector-borne disease 

escape room for middle and high school students 
4. Operation Mosquito GRID (Growth Reduction and Insect Identification) development 

a. New, collaborative citizen science program with Surveillance Department 
b. Produced script and recorded video and voiceover files 

5. Grant Proposal 
a. Seek additional aid from Entomological Society of America’s Chrysalis Grant 

6. Special Projects 
a. Identified contractor for "Journey of the Germ" activity which will display the path 

of a pathogen through the body of a mosquito and hosts. 
7. Website 

a. Began development of EcoHealth website revamp via Wix.com. 
8. Events Highlight 

a. Arcadia Wilderness Park Summer Program 
b. Los Angeles County Department of Public Health Two-day Virtual Public Health 

Youth Leaders program 
i. Presented to nearly forty high school and college students on mosquito-

borne disease and careers in vector control 

Design 

1. Social Media 
a. Developed Instagram highlight covers for SGV and Ada Eez pages 
b. Tip, Toss, Protect campaign content  

2. Website 
a. Short Bites blog teaser thumbnails 

3. Video 
a. Tip, Toss, Protect and Pass the Repellent collaboration with other Vector Control 

Districts 
b. Mosquito GRID filming 
c. Bite Back Champion welcome videos 
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General Outreach 

1. Bite Back Champions Campaign  
a. Ongoing revamp: automation and improving volunteer experience 
b. Block the Bite Property Inspections in South Pasadena 
c. Finalized and published Altadena Bites Back video 

2. Short Bites website blog development 
3. Development of pre-recorded presentations for virtual outreach 
4. California Native Plant Virtual Zoom presentation series development 
5. MVCAC 

a. Finalized video of inaccessible storm drain / trash capture devices 

Administrative/Trainings 

1. Data Collection 
a. Front Yard Inspection (FYI) data collection project development and 

SurveyMonkey data collection forms for future door-to-door FYI 
2. Trainings and Webinars 

a. 7/8 - Webinar: Creating a Culture of Volunteer Engagement Confirmation 
b. 7/14 - Webinar: Walking the Walk: Engage Volunteers in your Volunteer 

Engagement Program Confirmation 
c. 7/15 – Webinar: How to Write a Clear and Effective Fact Sheet 
d. 7/23 - Online escape room to research methods for EcoHealth’s own simulation 
e. 7/28 - Webinar: Beyond Virtual Facilitation: How to Maximize Engagement and 

Tackle Problems in Your Virtual Meeting   
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 Item 6 
San Gabriel Valley Mosquito and Vector Control District 

District Manager’s Report 
 

 
Date: August 14, 2020 
 
Meeting of: San Gabriel Valley Mosquito and Vector Control District Board of Trustees 
 
Subject: Distribution of Template Pool Maintenance Ordinance for Consideration 
 of Municipal Adoption 
 
Exhibit(s): EXHIBIT 6A 
 
   
Background 
 
In 2017, the District launched a new aerial surveillance initiative to identify non-functional 
swimming pools in the San Gabriel Valley. The purpose of this program is to pinpoint non-
compliant swimming pools that pose health risks within the region and issue notices for the 
residents to address their unmaintained swimming pools. These swimming pools serve as 
breeding grounds for mosquitoes and therefore pose a significant public health risk to the 
residents of the San Gabriel Valley. 
 
The annual aerial surveillance program identifies approximately 7,500 potentially unmaintained 
and non-functional swimming pools. On average, 1,500 of those identified are deemed to be a 
risk to public health. Homeowners of those properties are mailed violation notices that require 
their swimming pools be returned to functional state or be completely drained. 
 
For residents that fail to respond to violation notification letters, the District seeks to partner with 
city code enforcement officers to help immediately resolve the public health threat. In order for 
code enforcement officers to exercise their entry and citation powers to expedite access and 
correction, each partner city must adopt an ordinance defining the acceptable condition of 
swimming pools, and the consequences for non-compliance.  
 
The proposed template ordinance (EXHIBIT 6A) provides the legal authority cities may adopt to 
enhance their code enforcement authority by including specific language of the proper operational 
status and maintenance of swimming pools. The ordinances would also allow for the cities to 
collaborate with the district to remove public health risks and problems in an expedited manner. 
 
Fiscal Impact 
There is no financial impact associated with receiving the template pool maintenance ordinance.  
 
Respectfully submitted, 
 

 

 
Jared Dever 
District Manager 
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 Item 7 
San Gabriel Valley Mosquito and Vector Control District 

District Manager’s Report 
 

 
Date: August 14, 2020 
 
Meeting of: San Gabriel Valley Mosquito and Vector Control District Board of Trustees 
 
Subject: Review of Actuarial Valuation of Other Post-Employment Benefit 
 Programs as of June 30, 2019, Development of OPEB Prefunding Levels 
 and GASB 75 
 
Exhibit(s): EXHIBIT 7A 
 
   
Background 
The Finance and Audit Committee met on July 27, 2020 via Zoom Teleconference to review the 
Actuarial Valuation of Other Post-Employment Benefit Programs as of June 30, 2019, 
Development of OPEB Prefunding Levels and GASB 75, and to perform the annual review of 
Article XIII, District Investment Policy.  
 
The District engaged MacLeod Watts, Inc. to perform the mandatory Actuarial Valuation of Other 
Post-Employment Benefit (OPEB) Programs and GASB 75 report (EXHIBIT 7A). Catherine 
MacLeod provided an overview of significant changes, methodologies, and assumptions for 
committee members. Recent changes to reporting standards require future benefit assumptions 
take in to account the likelihood of higher claims than insurance premiums may cover for each 
benefit recipient be reported in biannual actuarial reports (Implicit Subsidy Liability). The actuarial 
report also considers recent CalPERS investment discount rate changes, and the addition of full-
time staff members to the district debt obligation since the last actuarial study was performed for 
year ending June 30, 2017.  
 
These new assumptions result in a significant reduction in OPEB funding position for the district. 
This reduction of funding position for future obligations will require dramatically higher annual 
contributions to OPEB prefunding investment pools such as CERBT to ensure health benefits are 
funded for future district retirees.  
 
At the conclusion of the presentation, Committee members asked District Manager, Jared Dever, 
to perform a FY2020/21 annual budget analysis and determine if additional funds are available to 
be committed to OPEB obligations. If it is determined that the current District annual operating 
budget cannot support additional contributions, then District Manager Dever was instructed to 
present a benefit assessment increase proposal and/or normal operating cost reduction 
strategies that would help fund additional contributions.  
 
The Committee also performed the annual review of Article XIII, District Investment Policy. 
Considering the Actuarial Valuation report presentation, the committee directed District Manager 
Dever to reevaluate the feasibility of GASB 45 Compliant IRS Approved 115 OPEB Trust 
participation to reduce future pension debt obligations.   
 
 
 
 



Fiscal Impact 
There is no direct financial impact associated with receiving and considering the Actuarial 
Valuation of Other Post-Employment Benefit Programs as of June 30,2019, Development of 
OPEB Prefunding Levels and GASB 75.  
 
 
Respectfully submitted, 
 

 

 
Jared Dever 
District Manager 



 Item 8 
San Gabriel Valley Mosquito and Vector Control District 

District Manager’s Report 
 

 
Date: August 14, 2020 
 
Meeting of: San Gabriel Valley Mosquito and Vector Control District Board of Trustees 
 
Subject: Consider Amendment to Personnel and Salary Resolution 92-11, Article 
 XXII, SECTION 7 Telecommuting/Remote Work 
 
Exhibit(s): EXHIBIT 8A 
 
   
Background 
 
The COVID-19 pandemic has required employers to rapidly adopt alternative work localities and 
conditions and embrace new technologies to maintain productivity from employees eligible and 
capable of performing remote work. Many district staff members have been assigned to 
telecommuting status since the beginning of the health crisis to reduce the total occupancy of the 
administration building.  
 
Management staff members have closely monitored telecommuting employees for strict 
adherence to rules defining communication and responsiveness, tracking of work hours and 
break periods, and overall work quality and productivity. After more than 4 months of 
telecommuting, the level of productivity and work quality has not declined. In fact, telecommuting 
employees are exceeding expectations of independent and collaborative work assignments.  
 
In anticipation that the current health crisis will continue to impact our ability to fully reoccupy the 
administration building, it is prudent to formally adopt rules of conduct for those employees 
eligible for remote work status. (Exhibit 8A) The proposed amendment to Personnel and Salary 
Resolution 92-11, would add a new section under Article XXII, Rules of Conduct, defining the 
parameters of eligibility, employee responsibilities, and rights of the district to assign, revoke, and 
terminate telecommuting/remote work privileges. The policy also defines district equipment use 
and information security rules, and any costs and reimbursement entitlements.  
 
The adoption of a Telecommuting/Remote Work policy will also serve the District after the current 
pandemic has subsided, as government agencies and corporations alike realize the mutual 
benefits, both financial and psychological, of offering remote work assignments to eligible job 
classifications.  
 
 
Fiscal Impact 
There is no financial impact associated with the adoption of Personnel and Salary Resolution 92-
11, Article XXII, SECTION 7 Telecommuting/Remote Work. 
 
Manager’s Recommendation 
It is the recommendation of the District Manager to approve the adoption of Personnel and Salary 
Resolution 92-11, Article XXII, SECTION 7 Telecommuting/Remote Work (Exhibit 8A)  
 
 



Alternative 
Do not approve the adoption of Personnel and Salary Resolution 92-11, Article XXII, SECTION 7 
Telecommuting/Remote Work 
 
Respectfully submitted, 
 

 

 
Jared Dever 
District Manager 
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ARTICLE XXII 
 

RULES OF CONDUCT 
Adopted August 14, 2020 

 
 
SECTION 7. Telecommuting/Remote work 
 

In general, telecommuting pursuant to this rule is a privilege. Thus, the District is not 
obligated to approve telecommuting for employees. Each telecommuting arrangement may be 
terminated at any time and at will by the employee or the District Manager.   

 
A. Definitions  

 
For the purpose of this section, the following definitions shall apply: 
 
Alternative Work Location – Approved work sites, other than the employee’s central 
workplace, where the telecommuting employee performs usual job duties. Such locations 
may include, but are not necessarily limited to, the employee’s home.  
 
Central Workplace – The employee’s work site at the District. 
 
Telecommuting – A temporary work arrangement in which District management 
authorizes permanent part-time and full-time employees to perform their usual job duties 
away from their central workplace, in accordance with the telecommuting agreement. 
 
Telecommuting Agreement – The written agreement between the District and 
telecommuting employee that outlines the terms and conditions of the employee’s work 
at the alternative work location. 
 
Work Schedule – The telecommuting employee’s hours of work. 

 
B. Policy  

  
1. Telecommuting is a voluntary option and is considered and approved on a case-by-case 

basis consistent with the mission of the District and the respective Department. The 
District is not obligated to approve telecommuting for employees. 
 

2. Telecommuting must be approved before it commences. Any telecommuting agreement 
is only valid for the time period specified in the agreement. The agreement is invalid after 
this time unless the District approves an extension in writing.  
 

3. Each telecommuting agreement may be terminated at any time and at will by the 
employee or the District Manager. The decision to terminate telecommuting is not subject 
to any grievance procedure or appeal process. 
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4. An employee wishing to telecommute must initiate the request and obtain support and 
approval from his/her immediate supervisor and the District Manager. Considerations for 
approval of telecommuting include, but are not limited to the following: 
 

a. Operational needs of the District and the respective Department. 
 

b. The ability of the employee to perform his or her specific job duties from a 
location separate from his or her District worksite without diminishing the 
quantity or quality of the work performed. 

 
c. The degree of face-to-face interaction with other District employees and the 

public that the employee's position requires. 
 

d. Effect on the rest of the work group, unit, Department or District. 
 

e. The portability of the employee's work. 
 

f. The risk factors associated with performing the employee's job duties from a 
location separate from his or her central workplace.  

 
g. The ability to measure the employee's work performance from a location separate 

from his or her central workplace. 
 

h. The employee's supervisory responsibilities. 
 

i. The employee's need for supervision. 
 

j. Availability and costs of needed equipment. 
 

k. Adequate and appropriate workspace at the employee’s designated alternative 
work location. 

 
l. Employee’s current and past job performance. 

 
m. Duration of the request to telecommute. 

 
n. Other considerations deemed necessary and appropriate by the employee’s 

immediate supervisor, the Department Head, and/or the District Manager. 
 

5. Telecommuting employees are subject to the same job responsibilities and standards of 
performance and productivity as if they were working at their central workplace. 
Telecommuting employees are required to be accessible in the same manner as if they 
were working at their central workplace during the established telecommuting work 
schedule. 
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6. Employees are required to maintain an accurate record of all hours worked at the 
alternate work location and make that record available to his or her supervisor upon 
request. Employees shall record all non-productive work time on his/her timesheet.   
 

7. All periods of employees' unavailability must be approved in advance by management in 
accordance with department policy and documented on the appropriate leave of absence 
slip. 
 

8. Employees shall continue to abide by practices, policies and procedures for requests of 
sick, vacation and other leaves of absences. Requests to work overtime, declare vacation, 
or take other time off from work must be pre-approved in writing by each employee's 
supervisor. If an employee becomes ill while working under a telecommuting agreement, 
he/she shall notify his/her supervisor immediately and record on his/her timesheet any 
hours not worked due to incapacitation. 
 

9. Employees must notify their supervisor promptly when unable to perform work 
assignments because of equipment failure or other unforeseen circumstances.   
 

10. Telecommuting is not intended to allow for employees to pursue outside employment, 
run their own businesses or engage in personal activities during working hours. 
Telecommuting employees shall comply with the District’s outside employment policy 
and may be subject to disciplinary action, up to and including termination, for violating 
the policy. 
 

11. Telecommuting employees must manage personal responsibilities such as childcare and 
other dependent care at their own expense and in a manner that allows job responsibilities 
to be successfully met as if they were working at their central workplace. 
 

12. Telecommuting employees understand that effective communication is essential for the 
telecommuting arrangement to be successful. The telecommuting employee will be 
available by phone and email during the established telecommuting work schedule. 
Teleconferencing may be considered a reliable means of communication and may 
substitute for actual attendance at some meetings with advanced approval of the 
employee’s supervisor. 
 

13. The address, telephone number, and description of the alternative work location shall be 
outlined in the telecommuting agreement.  
 

14. Telecommuting employees agree to furnish and maintain the alternative work location in 
a safe manner consistent with the requirements of the District, state and federal safety 
regulations. The alternative work location shall be subject to safety compliance 
inspection by Human Resources staff and/or other authorized individuals during the 
telecommuting work schedule as necessary.  
 

15. Telecommuting employees should be available to report to the central workplace in a 
reasonable amount of time, if directed, should exigent circumstances arise. 
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16. The work schedule of the telecommuting employee will be determined by the employee’s 

immediate supervisor and will be documented in the telecommuting agreement. The work 
schedules of non-exempt employees who receive overtime shall include rest and meal 
breaks. Any deviation from the work schedule must be approved in advance, in writing, 
by management. Non-exempt employees must take meal and rest breaks while 
telecommuting, just as they would if they were reporting to work at their District 
worksite. Non-exempt employees may not telecommute outside their normal work hours 
without prior written authorization from their supervisor. A non-exempt employee who 
fails to secure written authorization before telecommuting outside his or her normal work 
hours may face discipline in accordance with the District’s policy for working 
unauthorized overtime.  
 

17. On a non-telecommuting day, the telecommuting employee shall not work at the 
alternative work location unless the employee receives advanced supervisor approval.  
 

18. Employees authorized to perform work at an alternate work location must meet the same 
standards of performance and professionalism expected of District employees in terms of 
job responsibilities, work product, timeliness of assignments, and contact with other 
District employees and the public. 
 

19. Telecommuting employees understand that all obligations, responsibilities, codes of 
conduct, laws, policies, and terms and conditions of employment apply in the same 
manner during telecommuting as if the employees were working at the central worksite, 
unless specifically addressed in this policy or the telecommuting agreement. Any breach 
of the telecommuting agreement by the employee may result in modification or 
withdrawal of telecommuting privileges, termination of the telecommuting arrangement, 
and/or disciplinary action, up to and including termination of employment.  
 

20. Equipment and Information Security  
 

a. Telecommuting employees are not entitled to use District-provided equipment at 
the alternative work location. Depending on the situation, equipment needs for 
telecommuting employees will vary and are determined by the employee’s 
immediate supervisor and the District Manager.  
 

b. Telecommuting employees using District-provided computer hardware and 
software at the alternative work location must abide by the District’s policies 
covering information security, software licensing, internet access and data 
privacy. Please refer to Article XXII Section 5.  

 
c. District-owned equipment shall be used for work-related purposes only and is 

limited to use by the telecommuting employee. Telecommuting employees are 
responsible for ensuring that District-owned equipment is properly and 
responsibly used, maintained, and secured.  
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d. Maintenance of District-owned equipment will be performed by District Manager 
authorized staff or contract IT personnel. The telecommuting employee will be 
responsible for timely reporting maintenance needs to their supervisor and 
bringing the equipment to the District-designated repair location, if applicable. 
Necessary maintenance and repairs on District-owned equipment will be 
performed at the District’s expense unless the need for maintenance or repairs 
resulted from non-work related use.  

 
e. Telecommuting employees must return all District-owned equipment to the 

District when requested by their supervisor, when the telecommuting agreement 
ends, or when employment is terminated. 

 
f. Telecommuting employees using personal equipment and resources to perform 

work at the alternative work location are responsible for the expenses and costs of 
the equipment and resources. Accordingly, maintenance and repair of personal 
equipment is the responsibility of the employee. The District is not responsible for 
costs, expenses or liability associated with personal equipment or resources, even 
if the employee is engaged in District work at the time.  

 
21. Costs/Expenses 

 
a. Basic office supplies shall be obtained through the normal departmental 

procurement procedures.  
 

b. Any other expense reimbursement related to telecommuting requires prior 
approval by the employee’s immediate supervisor.  

 
c. Any costs related to remodeling and/or furnishing the alternative work location 

shall be non-reimbursable and the sole responsibility of the employee. 
 

d. Normal household expenses associated with the alternative work location, such as 
heating, electricity, internet connectivity, shall be non-reimbursable.  

 
22. The District generally discourages telecommuting employees from taking confidential 

District information to the alternative work location. If workload necessitates use of 
confidential District information, telecommuting employees must request advance 
approval from his/her immediate supervisor, Department Director, and the District 
Manager in order to take confidential District information to the alternative work 
location.  
 

23. Employees shall exercise the same precautions to safeguard electronic and paper 
information, protect confidentiality, and adhere to the District's records retention policies, 
especially as it pertains to the Public Records Act. Employees must safeguard all 
sensitive and confidential information (both on paper and in electronic form) relating to 
District work they access from the alternative work location or transport from their 
District worksite to the alternative work location. Employees must also take reasonable 
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precautions to prevent third parties from accessing or handling sensitive and confidential 
information they access from the alternative work location or transport from their District 
worksite to the alternate work location. Employees must return all records, documents, 
and correspondence to the District at the termination of the telecommuting agreement or 
upon request by their supervisor, Department Head or Human Resources. 
 

24. Employees' salary and benefits remain unchanged. Telecommuting employees will be 
eligible for workers’ compensation benefits for any injury or illness that arises out of and 
in the course of employment as defined by Workers' Compensation law, and occurs at the 
specified area of the alternative work location during the work schedule specified in the 
telecommuting agreement. A job related accident/illness during the telecommuting work 
schedule must be reported to the employee’s immediate supervisor or his/her designee 
immediately or no later than 24 hours after the accident/illness. The District shall not be 
responsible for injuries or property damage unrelated to such work activities, including 
injuries to third persons when said injuries occur at the alternative work location.   
 

25. Tax implications of telecommuting are the responsibility of the employee. The 
telecommuting employee may consult independent professionals for advice in this area. 

 
APPROVED AND ADOPTED this 14th day of August, 2020, by the following vote. 
 
AYES:  
 
 
NOES: 
 
ABSENT:  
 
ABSTAIN: 
 

                                                                                              
___________________________________________________ 
Becky Shevlin  
President, Board of Trustees 

 
 
 
ATTEST: 
 
 
______________________________________________ 
Lloyd Johnson  
Secretary-Treasurer, Board of Trustees 
 
 



 

 Item 9 
 

San Gabriel Valley Mosquito and Vector Control District 
District Manager’s Report 

 
 
Date:   August 14, 2020      
              
Meeting of: San Gabriel Valley Mosquito and Vector Control District Board of Trustees  
 
Subject Consider Candidates for Los Angeles Local Agency Formation 

Commission (LAFCO) Independent Special District Alternate 
 
Exhibit(s): EXHIBIT 9A 
 
  
Background 
 
The ballot and supplementary materials (EXHIBIT 9A) are attached for the Independent Special 
District Alternate representative to the Los Angeles Local Agency Formation Commission for the 
term expiring in May 2022.  
 
Staff will return the completed ballot by September 25, 2020 if the Board chooses to vote in the 
election. 
 
 
Manager’s Recommendation  
No recommendation is provided as the Board must decide which candidate, if any, they choose to 
endorse.  
 
Alternative(s) 
The Board may decide to not vote for a candidate.  
 
Fiscal Impact 
None 
 
 
 
Respectfully submitted, 
 

 

 
Jared Dever 
District Manager 



EXHIBIT 9A



EXHIBIT 9A



EXHIBIT 9A



EXHIBIT 9A



EXHIBIT 9A



EXHIBIT 9A



EXHIBIT 9A



EXHIBIT 9A



EXHIBIT 9A



EXHIBIT 9A


	Aug 14 2020 Agenda
	San Gabriel Valley Mosquito and Vector Control District
	Board of Trustees Meeting
	August 14, 2020 – 7:00 a.m.
	1145 N. Azusa Canyon Road, West Covina, CA 91790

	Item 4.1
	Item 4.2
	Item 4.3
	Item 4.4
	Item 4.5
	Item 4.6
	Item 4.7
	Item 6 Pool Template - Managers Report
	Exhibit 6A Pool Ordinance Template - 2020
	Item 7 Actuarial Report - Managers Report
	Exhibit 7A
	Item 8 Telecommuting Policy - Managers Report
	Exibit 8A Telecommuting Policy
	Item 9 LAFCO Election- Managers Report
	Exhibit 9A
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page



